
How to Create a Project Application in Citizen Access 

Step 1:  Access the TRPA Online Citizen Access Portal 
1. Option 1: from trpa.gov hover over Permitting and click άApply Onlineέ 

 

 

 

2. Read the Application Process instructions on this page and then click ά!tt[¸ hb[Lb9έ: 

 
 

 

 

 

 

 

https://www.trpa.gov/,


3. Now that you have reached the application portal you can Create an Account, if you have not 

already done so, or Log in: 

 

 

Step 2: Create an Application 

1. Click on άBuildingέ:  

 

 

 

 

 

 

Create an Account 

Login Here 



2. Now Click on ά+ Create Applicationέ:  

 

 
 

3. Read the disclaimer then check the box to accept the terms. Then, select ά/ƻƴǘƛƴǳŜ 

!ǇǇƭƛŎŀǘƛƻƴΦέ  

 

 
 

 

 

 

 



4. Select the Record Type ƻǳǘ ƻŦ ǘƘŜ ŀǾŀƛƭŀōƭŜ ƻǇǘƛƻƴǎΣ ǘƘŜƴ ǎŜƭŜŎǘ άContinue ApplicationΦέ ²ƛǘƘ 

any Record Types that are not listed, please contact TRPA.  

 
 

 

 

5. Enter the street number and street name OR enter the parcel number with dashes (for 

example: 093-000-000, 1418-00-000-000, 125-000-00). It is not necessary to enter any 

additional information to search.  



 
 

6. When you click ά{ŜŀǊŎƘΣέ the system will automatically fill in all property and owner 

information. Only change owner information if it displays incorrect name and address. Once 

you have verified that all information is correct, select ά/ƻƴǘƛƴǳŜ !ǇǇƭƛŎŀǘƛƻƴΦέ 

 
 

7. Now you may add in your Applicant Information. You may choose ά{ŜƭŜŎǘ ŦǊƻƳ !ŎŎƻǳƴǘέ which 

will give you the choice of your contact information and/or the owner information. When one 

of these individuals is chosen, the system will populate the contact information fields for you.  



 

6A.  To look up a contact: To look up a contact, click ά[ƻƻƪ ¦Ǉέ and enter just the last name or the 

name of the business and the system will populate the information for you. Once entered, click 

ά/ƻƴǘƛƴǳŜΦέ 



¶ ²ƘŜƴ ŜƴǘŜǊƛƴƎ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ōǳǎƛƴŜǎǎΣ ǇƭŜŀǎŜ ǳǎŜ ǘƘŜ ǿƛƭŘ ŎŀǊŘ ǎȅƳōƻƭ ά҈έ όŦƻǊ ŜȄŀƳǇƭŜΥ 

%tahoe%regional%).

 

6B. To add a new contact: Add a new contact by clicking ά!ŘŘ bŜǿέ and filling out the required 

fields. Then, click ά/ƻƴǘƛƴǳŜΦέ  Once all contact information has been added, click ά/ƻƴǘƛƴǳŜ 

!ǇǇƭƛŎŀǘƛƻƴΦέ 

 


